
STEP 1:  Click on “First Time Login”
First Time Login is located in the top right hand corner of Mount Carmel’s homepage, www.mchs.org.  
Do not confuse “First Time Login” with “Login”.
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STEP 2:  Type your last name in the “Last Name” Box
STEP 3:  Click “Next”
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STEP 4:  Find your name and click the circle beside it
STEP 5:  Click “Next”
Troubleshooting: If you cannot find your name, click “Contact Support”or email Tessa Burke at tburke@mchs.org
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STEP 6:  Type in your Constituent ID number
Your Constituent ID number is printed in the mailing portion of the Fall 2010 issue of Carmel Life.
Troubleshooting: If you cannot find your ID number, click “Contact Support”or email tburke@mchs.org

STEP 7:  Click “Verify”
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STEP 8:  Update your information and privacy preferences
Updating your information helps Mount Carmel keep in touch with you!  It will also allow you to connect with 
other Mount Carmel alumni. You can control the information you want to be seen by other logged-in members of 
the password protected alumni community by checking the boxes located on the left.  
Troubleshooting: Items marked with an asterik are mandatory and must be completed before proceeding to the 
next step.
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STEP 9:  Scroll down and continue to complete information
STEP 10: Click “Continue”
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STEP 11:  Repeat Steps 8 - 10 for Business information
Fill out the information, scroll to the bottom of the page, and click “Continue”.
This information is not mandatory but will help you network, promote your business, and even search for job 
opportunities!
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STEP 12:  Click “Finished”
Thank you for registering for the Caravan Online Community!

STEP 12


